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Start your history with the
installation of officers and |
Sfollow through until the |
deadline when you will |
submit the history.

1. Make a rough draft.

2. Use story form.

3. Write in the third
person.

4. Check spelling.

5. Check grammar.

6. Use proper ‘margins.
7. Use proper centering.

8. Use Upper and Lower
case.

9. Follow all rules.

10. Proof Read.

HELPFUL TIPS.....

Start your rough draft early
in the year and add to it as |
you go along. :.

Don't wait until the last |

minute when you would be

up against a deadline. |

Always keep a copy for your |
file. : :

Don't forget to trfp!e check

your work and spelling.
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Make Corrections!!!!!!

" Basic T Ips
for
Preparing

and Writing

A sttory







